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Volunteer Coordinai

Volunteer Application

Residen~interested in serving on a Town Board, Committee or Conmiissionare requestedto

completethis form andforwardit to the Office oftheTown ManageratTown Hall.

(Pleaseprint or type)

Title

Mr. Ms. Dr.
Last Name

E-mail Address

~
First ~ame

Date

~ ~/~j /~o 8
Midd1~ Initial

t~i ~TJTh~J~

Street Address

~ ~,~-1/
Home Phone

~72 -~7~-~2
Business Phone

Pleaserefer to the other side of this sheetand indicate below, in order of preference,the Board,
Committeeor Commissionthat is ofinterestto you: j~,&~-u2~-e,t~1~-

AA~V~ /~4~~ ~4C~ ~

Have you previouslybeena memberof a Board, Committee or Commission(either in Acton or
elsewhere)?If so,pleaselist theBoardnameandyourapproximatedatesof service: 1¼J/A
(&~ ~ 7..~ .,~ t, -~ ~

,c4~~J$4 1

Do you haveanytime restrictions? ~-°~ ~ ~-~-~- ~

%A-~ ~ ~
Are you aU.S. Citizen? A/o How longhaveyou lived in Acton?j~/1n Massachusetts?

Presentoccupationandemployer(Optional: Attachrésumé) ~‘ ~ V~f~/ (i/V 73A T’~11<

2 ~,21At~7 Ar 7~&,€ L ~ ,~A-744 E

Do you or your employerhaveany currentor potentialbusinessrelationshipwith theTownof Acton
thatcouldcreatea conflict of interest?_______________________________________________________

Educationor spec

%~~~44

ial

‘~

training: , ~ ~i M.z S

r~
Pleaselist below any additional information or commentsthat may help in the matching of your
interests with the most appropriate Board/Committee, such as civic experience, special
interest/hobbies,etc.:
/. ~ ~ ~ ~ ____

~

~

3. ~ ~ c.~

ti-i /--z~~

of Acton
472 Main Street

Acton, MA 01720

Telephone (978) 264-9612
Fax (978) 264-9630

E-mail vcc@acton-ma.gov



Town of Acton Volunteer Boards, Committees and Commissions
Acton Cor~munityHousing Historic District Commission
Acton-BoxboroughCultural Council Historical Commission
Aging, Council on Joint TechnologyAdvisory Committee
Appeals,Boardof MetropolitanAdvisory PlanningCouncil
Assessors,Boardof MinutemanHomeCare
CableAdvisoryCommittee MinutemanVocationalSchoolRepresentative
CemeteryCommission PersonnelBoard
Commissionon Disabilities PlanningBoard
CommunityPreservationCommittee PublicCeremoniesCommittee
ConservationCommission RecreationCommission
Fair HousingCommittee SouthActonRevitalizationCommittee
FinanceCommittee TownReportCommittee
HanscomFieldAdvisory TransportationAdvisoryCommittee
Health,Boardof VolunteerCoordinatingCommittee

Thankyou. If you have questionsor would like more information, pleasecontacta memberof the
VolunteerCoordinatingCommittee. Currentmembershipmaybe obtainedthroughtheTown Manager’s
office atTownHall, (978)264-9612.

The spacebelow is for useby the VolunteerCoordinatingCommitteeandthe appointingbody to record
the statusofyourapplication.
VCC Interview Appointing Body

Applicant Called ___________________ Selectmen/ Manager/ Moderator

ScheduleDate& Time ___________________ InterviewDate ____________

Recommendation _________________ AppointedDate ___________

Term __________

Board,Committeeor Commission

_______________________________________ Member/ Alternate/ Associate

_______________________________________ Member/ Alternate/ Associate

_____________________________________ Member/ Alternate/ Associate

_______________________________________ Member/ Alternate/ Associate

Notification ofAppointment

RecommendationSent ________________ Receivedby VCC —

CommitteeNotified.

No openingsatthis time ApplicantNotified —

VCC 3/8/03



Rajani Lakhani
9DavisRoad,Unit Bi 1

Acton, MA 01720
Tel: (978)274-2442
Cell: (508)826-0996

Email: rajani lakhani@rnsn.com

QUALIFICATIONS:

• A trainedteacher,with anexperienceof fourteenyears.
• Strongorganizationalskills.
• Experiencedin coordinatingCultural eventsandCompetitionsof Inter-Schoollevel
• StrongPublic RelationsManagementSkills
• Excellentcommunicatorwith astrongcommandoverEnglish

PROFESSIONAL EXPERIENCE:

In the Field of Education:

Sept”07 — to date: Part of the Merriam After And Before SchoolProgram

Oct’96 - Jan’06: High SchoolTeacher,in Chennai and Mumbai, India.

• TaughtEnglish(languageandliterature)andHistory to
9

th and 1
0

thgradestudents.
• Organizedandmanagedseveralevents,includingAnnualDay, SportsandEducationalTours.
• Held office in the PTA (ParentTeacherAssociation)andlocalRotaryClub Chapter.
• Editorof SchoolMagazine

Sept’88-April’95 Teacherand Supervisorat the ElementaryLevel in Calcutta, India

• Taughtatthe elementaryLevel
• ShoulderedAdministrativeresponsibilitiespertainingto the Staffandstudentsof that Section
• Responsiblefor handlingthePTA



In the Field of Office Administration:

March’08 —Present Customer SalesRepresentative,in the SovereignBank (Acton Branch)

Nov’06 — March’08 BusinessAdministrator, Asiana Imports, Inc.
• Responsibilitiesfor day-to-dayoperation,inventorymanagementandprocurementof merchandise

from local andoff-shoresupplybase.Currentemployeris an Importerandretailerof food and
householdproducts.

Aug’83 — Aug’88: Administrative Assistant,SAIL- SteelAuthority of India Limited

• Managedcompanyrecordsas well as Personneldataof the entire organization(approx 2000)
• Organizedandcoordinatedmeetings
• Handled the Verbal and written communicationsof the Office of the General Manager(

Maintenance)

EDUCATION:

• B.Sc.(Bachelorsof Science)in Biology, Universityof Burdwan,WestBengal.India. GPA: 3.2/4.0
• M.A. (Mastersin Arts) in EnglishLiterature,University of Burdwan,WestBengal.India.

GPA: 3.0/4.0
• B.Ed. (Bachelorsin Education),University of Calcutta.India. GPA: 3.2/4.0

OTHER QUALIFICATIONS:

• BasicFundamentalsin Computer knowledge

REFERENCESAND FURTHERDATA WILL BE MADE AVAILABLE UPONREQUEST.


